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Procedure to Upgrade JRF to SRF for a Ph.D. Scholar 

1. Eligibility Requirements 

Before applying for SRF, the scholar must typically meet: 

• Completion of 2 years (4 Semester) of research under JRF. 

• Satisfactory progress in the Ph.D. work (as assessed by the DRC). 

• Coursework completion with required CGPA. 

• Fee Submitted till 5th Semester 

• No disciplinary issues. 

 

2. Prepare the Documents Required for SRF Upgrade 

A scholar generally needs to prepare: 

• SRF Upgradation Application to The Head of the Department through Supervisor. 

• Progress Report for the last two years (signed by supervisor). 

• Publications/Conference papers (if available). 

• Ph.D. registration confirmation letter. 

• Copy of fellowship award letter (UGC/CSIR/DST etc.). 

• Recommendation from the Supervisor and Co-supervisor. 

• Fee Receipts of the first to current semester 

• Pre Ph.D. Coursework Result 

 
3. Constitution of the SRF Assessment Committee. 

Head of the department needs to form a 3 members committee for the SRF Assessment of every 

research scholar and send to the Coordinator, Research Cell for approval of the Hon’ble Vice 

Chancellor. 

• As per UGC rule the SRF Assessment Committee, consisting of: 

1. Head of Department (Chair) 

2. Supervisor (and Co-supervisor) 

3. One External subject experts 

4. One additional Subject Expert (in case the HOD and Supervisor are the same person) 
 

• The Head of the Department shall obtain at least three names of external subject experts 

from the concerned research supervisor of the research scholar, in a sealed envelope, and 

forward the same to the Coordinator, Research Cell, for approval of the Hon’ble Vice-

Chancellor. 

• After approval of the Hon’ble Vice-Chancellor, the Research Cell shall notify the Committee 

and inform the Head of the Department accordingly. 

• The Head of the Department is authorised to conduct the meeting and submit the report and 

signed UGC Proforma to the coordinator, Research Cell. 

• The SRF upgradation meeting shall not be conducted in virtual mode under any 

circumstances. 
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4. Evaluation by SRF Assessment Committee (SAC) 

The scholar is evaluated on: 

• Research progress 

• Understanding of research work 

• Methodology and plan ahead 

• Publications/proposals 

The evaluation may include: 

• Presentation/ Viva-voce 

Committee recommends either: 

• “Upgrade to SRF” 

• “Continue as JRF (for improvement)” 

• “Not recommended” 

 

5. Submission of Committee Recommendations 

After the evaluation: 

• The committee report/UGC format will be submit to Research Cell for approval. 

o Then submitted to the funding agency (if applicable). 

 

6. Release of SRF Fellowship 

After approval: 

• Fellowship changes from JRF to SRF (in both amount and designation). 

• University/Institute starts releasing SRF + HRA from the effective date. 

 

 

 

 

 






